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PaGouas nporpamma y4eGHOH AMCUMIUIMHBI ABIACTCA YacTHIO OCHOBHOI
npodecCHOHANLHON 00pa3oBaTeIBLHON NMPOrpaMMBbl Ul NOATOTOBKH OakanaBpoB Mo
uanpasnednio noarotoskd 44.03.05 Ilenarorwueckoe oOpazoBaHMe (¢ AByMs
npoduIsMH MOArOTOBKM), npoduao JlomkonsHoe obpasosanue. Jloroneaus o4HOH
1 3a04HOI hopm obyueHHs.

PaGouasi nporpamma y4eGHOH QUCUMMINHBI paspaboTaHa B COOTBETCTBHH C
®I'OC BO — Gakanaspuat 1o HanpasieHHio noarotoBku 44.03.05 INenarornveckoe
obpazoBaHue (¢ aAByMs n0pOGUIAMH MOATOTOBKH), YTBEPKAEHHBIM IPHKA30M
MunucTepcTBa obpazoBaHus W Haykn Poccuiickoii @enepauun ot 22 despans 2018
r. Ne 125 (¢ w3m. m gom., Beryn. B cuay ¢ 01.09.2021) (3aperucTtpupoBaH
MunucreperBom  toctuiuu  Poccuiickoit  @epepaumu 15 mapra 2018 r,
pervcrpaunonsbiii  Homep  S0358), u  [lpodeccuoHanbHbIM — CTAHIAPTOM,
yreepxaéHHbIM  [lpukasom Munucrepetsa Tpysa M COUMANbHOW  3aLUMTHI
Poceniickoit  @enepaunn  «O6  yTBepkaeHHH npodeccHoHaNbHOro CcTaHAapTa
«[lenaror (nemarormHeckas AeATENbHOCTh B Cepe NOMIKOIBHOrO, Ha4albHOrO
001LIero, OCHOBHOrO 00lIero, cpeaHero oOwero o0pasosaHus) (BOCHMTATENb,
yuuTens)» (¢ u3meHenusmu Ha 5 aprycta 2016 r.) ot 18.10.2013 r. No 544-n.

COCTABMTEJIA:

KaHzi. TeA. HayK, JOUeHT Kadeapbl JAOKYMEHTOBEJEHHMS M apXHBOBEIEHHS
®I'BOY BO «JIT'TIY» Yasuenko Onus Buktoposha;

accucTeHT Kadeapwsl nokymentoBezenns n apxusosenenns PIBOY BO «JIITIY»
[llapamet Exatepuna AnekcasipoBHa

VrBepik/aeHa Ha 3acenaHuy Kadeapsl J0KYMEHTOBEIeHHS W apXHBOBEIeHHS
ITpoTokon OT «_ 73 » 7 2075 T.Ne 70

3aseaytowmii kadeapoit ) /)
TOKYMEHTOBE/IeHHS ¥ apXUBOBEACHHs . m 25 Viabuenko H0.B.

OnoGpena Ha 3acemanun y4eGHO-MeToaMueckoii komuccwn MHCTHTYTA HCTOpHH,
MEJK/1yHapOIHbIX OTHOLIEHHI H COLMATBbHO-MOJHTHYECKHX HAYK

[TpoTokon OT « /5 » £ 20 Z5 T.Ne &

[Tpencenarens yueGHO-MeTOANYECKOIT

Komuccun MHCTHTYTa HCTOPHH,

MEXKIYHAPOAHBIX OTHOLIEHHI //

1 COLManbHO-TMOJIUTHYECKUX HayK . Axnumesa WU.IT.
COI'JTIACOBAHO:

Hupexrop aenapramenTta obpasoBaHus ” / Casenxos B.B.



CTpyKTypa U cojep:kaHne Y4eOHOU THCIUNIMHBI

1. Heau v 3a7a4M y4eOHOM TUCHUILIMHBI

[enu m3ydeHHs OUCUMILIMHBL oOecredeHne O0ydaroluxcs TEOPETHUYECKUMU
3HaHHUAMU O CBOMCTBaxX, NpHU3HaKaX, (YHKIUAX, CTPYKType H MHOrooOpazuu
JOKYMEHTOB, WX KIacCU(pUKALlMK, METOJaXx U CHocobax TOKYMEHTHPOBAHMUS;
MO3HAKOMHUTH C TPOIECCOM CO3AaHMs, OOpaOOTKH, XpaHEHUS W HCIOIb30BAHUS
JOKYMEHTOB; C(OPMHUpPOBATH HAaBBIKM JIEJIOBOM KOMMYHUKAllUM B YCTHOH H
MUCBMEHHOW (QOpME Ha PYCCKOM S3bIKE, HABBIKM COCTaBICHHUS U OQOPMIICHHS
Pa3IMYHBIX BUIOB JOKYMEHTOB, UCIOJIB3YEMBIX B MPOGECCHOHATBHON NEATEIbHOCTH
rearora.

3amaud:  MO3HAKOMUTb C  OCHOBHBIMM  MOHSATHSMH B 00JacTH
JOKYMEHTAllMOHHOTO OO0ECIEeUeHUs] YIPABJICHUS; OCBOUTh METOJbl U CIIOCOOBI
JOKYMEHTUPOBAHUS; U3YYUTh CTPYKTYPY AOKYMEHTa U HOPMATHBHbIE TPEOOBAHUSA K
O(QOPMIIEHHIO PEKBU3UTOB JOKYMEHTOB; C(OPMHpPOBATH OCHOBHBIE IMPAKTHUYECKUE
HaBbIKM, HEOOXOAMMBIE MJII COCTaBICHHUA U O(QOPMIICHHS Ppa3JIMYHBIX BUIOB
JOKYMEHTOB, UCIOJIb3YEMBIX B II€1arOTHYECKON IEATEIIBHOCTH.

2. Mecto aucuuninubl B crpykrype OIIOII

VYyebnass nucuuriuHa «/JoKymMeHTOOOOpOT 00pa3oBaTENbHOW OpraHU3ALMI
BXOJHUT B YacTh, (POPMHUPYEMYIO YYaCTHHUKaMH OOpa30BATEIbHBIX OTHOILIEHUH,
JUCLUIUIVH MOArOTOBKH CTYAECHTOB.

HeoOxoaumMbIMU yCIIOBUSIMHU JUIsI OCBOCHUSI YUEOHOM AUCLMIIUHBI SBIISIOTCS:

3HAHMS OCHOBHBIX IPEJCTABICHUN O JOKYMEHTE, BUJIaX U TUMAX JOKYMEHTOB,
JOKYMEHTAJIBHOM MIOTOKE U 3aKOHOMEPHOCTSIX €r0 pa3BUTHS;

yMEeHUs1 0000IIeHUsT y4eOHOTO MaTepHraia i JIOTUYECKOTO U3JI0KEHUsT YIeOHOMH
uH(pOpMaIINY;

HaBBIKM KOMMYHUKAIIMU B YCTHON M MUCbMEHHOMU (hopme.

ConepxaHne  JUCUMIUIMHBI  SBJISIETCSL  JIOTMYECKMM  IPOJOJDKEHUEM
COZIEPKaHMS JUCLUHUIUINHBI «PyCCKUM A3BIK U KYJIBTYpa PEYU» U CIY’)KUT OCHOBOM JJIA
JaJIbHEHIIIET0 OCBOCHMSI TYMAHUTAPHBIX TUCIUIUIMH BapUAaTUBHON 4YacTH y4eOHOTO
IUIaHA.

3. Ilepeyens IUIAHUPYEMBIX Pe3yJbTATOB OOy4YeHHs] 1O JUCHUIIMHE
(M01yJ110), COOTHECEHHBIX ¢ HHAUKATOPAMH JOCTHKEHNSI KOMIIETEHIIM I

Kox o ®rOC BO HNupukarop PesynbTaTsl 00yueHus no
JAOCTUKEHUSI AUCHHUIIJIHHE
YHuBepcallbHbIE
YK-4 YK-4.1. 3Haer: 0OCOOGHHOCTH  YCTHOM U
Cniocoben OCYUIECTBJIATH | 3HAET JUTEPATYPHYIO | MUCbMEHHOMN dopm peuu;
JIEIOBYI0 KOMMYHHUKAIHIO B | hopMy CYITHOCTHBIE XapaKTEPUCTHKU
YCTHOH W TUCHBMEHHOMW | TOCYJapCTBEHHOTO OQUIMANBHO-/IETIOBOTO CTUJISI  PEYH;
(opMax Ha TOCYAapCTBEHHOM | 513bIKa, OCHOBBI YCTHOW U | JKaHPbhI ~ JICJIOBOH  KOMMYHHUKAIIUH;
SI3BIKE Poccuiickoil | muCEMEHHOH HOPMBI Hu MpaBHIIa JIEITOBOM
Oenepanun U | KOMMYHUKaIIUU Ha | KOMMYHUKAIIHH; CTaHJAPTHI
MHOCTPAaHHOM(BIX ) SI3bIKE(aX) | MHOCTPAHHOM A3bIKE, | 0(hOpMIICHUS J1€J0BOM JTOKYMEHTAIIUH;




q)YHKHI/IOHaJ'IBHBIe CTHUJIM | OCHOBBI BCIACHHUA ,I[GHOBOﬁ NEPCTINCKH.

pPOIHOTO A3bIKa, | YMeeT: COCTaBIsATh U O(OpMIITH
TpeOOBaHUS K [EJIOBOH | JIOKYMEHTHI, HCIIOJIb3YyEMBIE B
KOMMYHHKaIUH. npogeccnoHaIbHON NEeATEIbHOCTH
nejarora B COOTBETCTBUU c
YCTaHOBJICHHBIMU TpeOOBaHUAMM,
B TOM qucie UCIIONB3Ys

UH(GOPMaIMOHHBIE TEXHOJIOTUH.
Bnaneer HaBbIKamu: COCTAaBIICHHS U
opopmIIeHHsS ~ pPAa3IMYHBIX  BHJIOB
JIOKYMEHTOB TPaAULMOHHBIM
CrocobOM U B 3JIEKTPOHHOM BHJE,
HaBBbIKAMH JI€JIOBbIX KOMMYHUKALU B
YCTHOM W TUChMEHHOW Qopme Ha
PYCCKOM SI3BIKE.

4. CTpyKTYypa ¥ coJep:KaHHe Y4eOHOH TUCIUIJIMHBI

4.1. O0beM yueOHOH TUCUUILJINHBI B BUAbI Y4eOHOH PadoThI

O0BLeM 4acoB / 3a4eTHBIX eTHHUIL

OuHo-3a04yHasi popma /
3aounas ¢popma

Buj yueOHoii paGoTh Ounas popma

OO0masi Tpy10eMKOCTh AUCHUTITHHBI 72 (2 3au4. en.) 72 (2 3a4. en.)
O0s3aTenbHasi  ayIUTOPHasl HArpy3Ka 24 8
(BCero 4acoB), B TOM 4ucJjie:

Jlexum 8 2
CeMMHapCKU 3aHATHS — —
IIpakTrueckue 3aHATHS 16 6

JlaGopaTopHble paboThI — —

KypcoBas pabota / KypcoBO#H mpoOeKT — —

Hpyrue ¢opMbl opraHuzanuu y4eOHOTro

nporuecca (KOHTpOJIBHBIE paboTHI, 4 4
HHIUBUAYAJIBbHBIC 3aHATUA, KOHCYJbTAllUH

M 1p.)

CamocrosiTesibHAasi ~ padoTa  CTyAeHTa 44 60
(BCcero 4acos)

dopma arrecTaun 3a4yer 3a4eT

4.2. Coaep:kaHue pa3aesioB TUCHMILIHHBI

Tema 1. Teoperuko-npaBosbie 7| HOpPpMAaTHBHbIE OCHOBBI
AOKYMEHTAIMOHHOT0 00ecneYyeHusi ynpaBJeHus.

JlokyMeHT Kkak HocuTedb HuHpopmanuu. OCHOBHBIE MOHATUS B 00JIacTU
JOKYMEHTAI[MOHHOTO O0ECIEUYeHHs yNpaBiieHUs. 3aKOHOAATeNbHAas U HOPMATUBHO-
MeTonuyeckas 0a3a JOKYMEHTAlMOHHOro obOecnedeHus yrpaiaeHus. DyHkuuu
nokymeHnTa. Kinaccudukaiysi 10KyMeHTOB.

Tema 2. CtangapTusanus npouecca J0KyMeHTUPOBAHMS.

CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHUs K O(POPMIICHHUIO PEKBU3UTOB
JOKyMeHTOB. TpeOoBanusi Kk OnaHKaM JOKyMEHTOB. HarmoHanbHBIH CTaHIapT
Poccuiickoit  ®enepaumun  ['OCT P 7.0.97-2016. Cucrema cTaHmaapToB MO



uHpopManuy, OUOIMOTEYHOMY M  H3JATeNbCKOMy Jeny. OpraHu3anuoOHHO-
pacnopsauTenbHas JOKyMeHTauus. TpeOoBaHus K O(OPMIIEHUIO JTOKYMEHTOB.
CucrteMa TOKyMEHTAIlMU B 00pa30BaTEIIbHOM OpraHu3aliu.

Tema 3. Cucrema OpraHM3anMOHHO-PACHIOPSAAMTEIBHON JAOKYMEHTALMHU
(OPD).

OpranuzanuonHble JOKyMeHThl cucteMbl OPJl. OO6mas xapakrepucTuka u
Ha3HAuYCHHE JOKyMeHTOB. IloaroTroBka mpoekra JOKyMeHTa. PeKBH3UTHI
JOKYMEHTOB, CTpyKkTypa TekcTa. [lpaBuna odopmiieHus u yTBepxkaeHus. Bupsl
OpraHU3allMOHHBIX JOKYMEHTOB.

Pacniopsimutenbubie nokymeHThl cuctembl OPJl. OOmias xapakTepucTuka |
Ha3HAYECHHUE JIOKYMEHTOB. PEKBU3HTBHI, CTPYKTypa TEKCTa M MpaBHia O()OPMIICHHS.
Bunbl  pacnopsauTeNbHBIX  TOKYMEHTOB: yKasbl, [OCTAHOBJIEHUS, MPUKA3bI,
pacnoOpsKEHUs, PEIICHMS], HHCTPYKIUU.

NudopmanmonHo-cripaBouHble  JOKymMeHThl — cuctembl  OPJ[.  OOmas
XapaKTEepUCTHKAa M HA3HAUYE€HHE JOKYMEHTOB. BuIbI MH)OpPMalMOHHO-CHPAaBOYHBIX
TOKyMEHTOB. OCOOCHHOCTH COCTaBJICHUS U O(DOPMIICHUS.

Tema 4. /lesioBO€ NNCHbMO KAK OCHOBHOM BH/I IIEPENUCKH.

bnanku aiig nucem. @opmyiiap aenoBoro nucbkMa. OcobeHHOCTH O(UIIHATIBHO-
JIEJIOBOTO CTHJISI COCTABJIEHUSI TEKCTa JIEIOBOr0o MuchbMma. BHUnbl ciyKeOHBIX MHUCEM,
COCTABJISIIOLIME OCHOBY JEJIIOBOM KOPPECTIOHAEHUMHU. OJIEKTPOHHAS IMEPENHCKa.
DJIEKTPOHHBINA TOKYMEHT.

Tema 5. Opranuzanusi  JOKyMEHT0000poTra  00pa3oBaTebHOI
OpraHu3anunu.

@opMbl  opraHu3auuMd  paboOThl €  JOKyMeHTamMu. J{OKyMeHTOOOOpOT.
HoxymenTtonotoku. Ilopsimok o00pa®OTKM BXOAANIMX JTOKYMEHTOB. Peructpanms
nokymeHToB. [lopsgok 00paboTKM HCXOnAIuX AOKYMeHTOB. HoMmeHkmarypa ned.
®opmupoBanue, ohopmIeHHE, XpaHEHUWE Jell B TEKYyIIeM JeJIONpPOU3BOCTBE.
O06paboTka aen 115 TOCIeAYIOMEeT0 XPaHEHHS.

4.3. Jlekuuu
O0BLeM yacoB
Ne OuyHo-3204HAa"
HaumMeHoBaHHe TeMBbI
n/n Ounas gopma ¢popma /

3a04Han ¢popMma

3 cemecTp / 4 TpumecTp
TeopeTuko-mipaBoBbIe ¥ HOPMATUBHBIE  OCHOBBI
JIOKYMEHTAITMOHHOTO OOCCTICUCHH S YITPABIICHUS 2
2 | CrangapTusanus nporecca J0KyMEeHTUPOBAHUS
3 Cucrema OpraHU3aIMOHHO-PACTIOPSAAUTEIHHOMN
JIOKyMEHTaITu!
4 | lenoBoe MUCbMO KaK OCHOBHOM BU/JI IEPEHUCKU
5 Opranuzanus JOKYMEHTOOOOpOTa 00pa3oBaTeNbHOM
OpraHu3aIu
Hroro:

1
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4.4.IIpakTyeckue / ceMMHAPCKUE 3aHATHUS

O6beM yacoB
Ne OuHo-3204Has
HanmeHnoBaHMe TeMblI
n/n Ounas gopma ¢opma /
3a04Has ¢popMma
3 cemectp / 4 TpumecTp
1 Teoperuko-paBoBble ¥ HOPMATHUBHBIE  OCHOBBI )
JOKYMEHTAI[HOHHOT O 00ecTeueHus yIpaBieHUs 2
27 | CrangapTuzanus npouecca JOKyMEHTHPOBaHUS 4
3 cemectp / 5 TpuMecTp
3 Cucrema OpraHu3aIMOHHO-PACTIOPAAUTEIHHOMN 6
JOKYMEHTalluu 2
4 | JlenoBoe nucbMoO Kak OCHOBHOM BHJI IIEPENUCKU 2
5 Opranmzanus JOKYMEHTO00OpoTa 00pa3oBaTeNbHOM ) )
OpraHu3aIu
Hroro: 16 6
4.5. JIabopaTopHbIe padoThI
Y4eOHBIM IJIAHOM HE TIPETyCMOTPEHBI.
4.6. CamocrosiTe/ibHasi padoTa CTYJACHTOB
O0beM yacoB
Ne HaumeHoBaHue Bua camocrositeibHOM OuHo-3204HaA
n/n paszaena / TeMbl padoThI Ounas ¢opma ¢opma /
3ao04Has ¢popma
3 cemectp / 4 TpumecTp
Teoperuko-npasoseie | [loaroroska K
" HOPMaTUBHBIE | IPAKTHYECKOMY 3aHITHIO H
| | OCHOBBI BBITOJIHEHUE MPAKTHYECKHX ] 16
JOKYMEHTAIMOHHOTO | 3aJaHUMI
obecrieueHust
yIpaBICHUS
Crangapruzanus IlonroroBka K
5 | mporecca MPAKTUYCCKOMY 3aHSATHIO U ] 16
JTOKYMEHTHUPOBaHUS BBITIOTHEHUE MPAKTUYECKUX
3aJaHuN
3 cemectp / 5 TpumecTp
Cucrema IToxroroBka K
3 | OPraHH3aLMOHHO- MPAKTUYECKOMY 3aHSATUIO U 10 10
paciopsANTETHLHOM BBITIOJTHEHUE MPAKTHICCKIX
JOKYMEHTalUU 3a/laHui
HemoBoe mucemo kak | Iloaroromka K
4 OCHOBHOI BUJ | IPAKTUYECKOMY 3aHSTHUIO U ] 2
MIEPEMUCKU BBITIOJTHEHUE MPAKTUYECKUX
3aJaHui
5 Opranuzanus TlonroroBka K 10 10
JTOKYMEHTO000pOTa MPAKTUYECKOMY 3aHATHIO U




o0Opa3zoBaTenbHON BBIITOJIHEHUE TPAKTUYECKUX
OpraHu3auu 3a1aHUI
Hroro: 44 60

4.7. KypcoBbie padoThbI
Y4eOHBIM TJTAHOM HE TIPETyCMOTPEHBI.

5. MeTroauueckoe odecredeHue, 00pa3oBaresibHbIE TEXHOJIOTHH

[IpenogaBanue AUCIUIIMHBI BEIETCS C MPUMEHEHHEM CICAYIOIIMX BHUIOB
00pa3oBaTeIbHBIX TEXHOJIOTHMA:

— TPaJAUITMOHHBIC METO/IbI O0YUCHUS: JICKIIUH, TPAKTHICCKUEC 3aHSITHS;

— uH(pOpMaITMOHHBIC TEXHOJIOTHU: HCIIOJIb30BaHUE AJIEKTPOHHBIX
00pa3oBaTeIbHBIX PECYPCOB, JJICKTPOHHBIX OMOJHMOTEK TMPU IOJATOTOBKE K
MPAKTUYECKUM 3aHSITUSIM;

— UHTEPAKTUBHbBIC TEXHOJIOTMU: MO3TOBOM IITYpM, paboTa B MaJlbIX Tpymmax.
B pamkax pgaHHOHM 00pa3oBaTebHOM TEXHOJOTMHW OCHOBHBIMU  (hopmMamu
OopraHu3alui ydeOHOro Mpolecca SBWIKCH: YINPAKHEHUS MO MTPUMEHEHUIO 3HAHUMH,
JOKJAJbl CTYJCHTOB, BBICTYIUICHUS Ha TMPAKTUYECKUX 3aHATHUSIX, MOJArOTOBKA
CTyJ€HTaMU Pa3JIMYHbIX BUJIOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJIS OCBOCHUA Y4eOHOH IUCHUIIHHBI.

Tekymas arrecranusi CTYIAEHTOB NPOU3BOJIUTCS B IHCKPETHBIE BPEMEHHBIE
WHTEPBAJIBI JICKTOPOM M TPENoaaBaTesieM(SIMH), BEIyIIUMH MPAKTHUYECKUE 3aHATHUSA
10 AUCIUILIMHE B CJIEIYIOMUX (popMax:

~ BBITIOJIHEHNE TUChMEHHBIX JOMAIITHUX 33/I1aHUI;

~CaMOCTOATENIbHOE KOHCIIEKTUPOBAHUE JTUTEPATYPhI U €€ aHAIIU3;

~BBICTYIJICHHE HA IPAKTUUECKUX 3aHATUSIX;

~TIMChbMEHHBIE OTBETHI Ha KOHTPOJILHOM padoTe.

[IpoMexXyTOUHBI KOHTPOJIb MO pe3yjbTaTaM OCBOEHHUS JAUCIUILIAHBI
IPOXOJUT B (pOpME YCTHOTO 3aueTa.

CucreMa OolleHUBaHUS Y4E€OHBIX JOCTHKEHUHN CTYACHTOB, OIICHOYHBIE CPE/ICTBA
npeAcTaBieHbl B (OHJE OIICHOYHBIX CPEJICTB K pabouelt mporpamMme y4eOHOM
JTUCHUILIMHE (MPUIOKEHUN).

7. YueOHO-MeTOAMYECKOEe M NMPOrpaMMHO-MH(GOPMALMOHHOE oOOecrevYeHue

AUCIUTLTUHBI

a) OCHOBHasl JIUTEpaTypa:

1. JoxymeHnTarimonHoe obecriedeHue ynpapnenus : yueonuk / A. C. I'punbepr,
H. H. T'op6aués, H. H. I'op6aués, O. A. Myxamermmna. — M. : JOHUTU-JTAHA,
2023. — 391 c. — Tekcer : anexkrponnsiii / LHudposoit obpazoBatenbHblil pecypc IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (mata oOpamenus:
13.01.2025). — Pexxum ntoctyna: Jjisi aBTOPHU3. MMOJIb30BaTENCH.

2. Kysnenos, M. H. JlenonpousBoAcTBO : Yy4yeOHO-CIIpaBOYHOE mocobue /
N. H. Ky3nenos. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 37aeKTpOHHBIN //
Hudporoii oOpa3zoBaTeIbHbBIN pecypc IPR SMART. - URL:


http://www.iprbookshop.ru/142685.html

https://www.iprbookshop.ru/144217.html (mata o6pamenus: 13.01.2025). — Pexxum
JOCTyTIA: JIJIsl aBTOPH3. TTOJIH30BATEIICH.

3.[laBnoBa, P. C. JlokymeHTanmoHHOe oOecreyeHne ynpaBieHus /
P. C. IlaBnoBa. — 2-e¢ uszn., crep. — CII6. : Jlanwp, 2023. — 608 c. — TekcT :
NMeKTpoHHbIH //  Jlamp : oanekTpoHHO-OMOnmoTeyHas cuctema. — URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum
J0CTYyMA: JIJIsl aBTOPH3. TOJIb30BaTEINICH.

0) TOTIOJIHUTEIIbHAS JIUTEPATYpA:

1. ApacnanoBa, B. A. JlokymeHTanmmoHHOE OOECIICUeHNE YIpaBIICHUS : y4eo.
nocobue / B. A. ApacnanoBa. — 3-e usn., gom. u nepepab. — Cypryr : Cypl'IlY,

2019. — 239 c. — Tekct : »nekTpoHHbIN // JlaHb : 2JIEKTPOHHO-OMOIMOTEUHAS
cuctema. — URL: https://e.lanbook.com/book/151937  (matra  oOparmieHus:
13.01.2025). — Pexxum poctyna: i aBTOPU3. TOJIb30BaTEIEH.

2. T'anenko, H. H. OcHoBBl jgenonpousBoACTBa : yueb. mocodue /

H. H. l'anenxo. — Camapa : CamI’'AY, 2019. — 181 c. — TekcT : anexktpoHHslii // Jlans :
ANEeKTpoHHO-OnOMMoTeuHas cuctema. — URL: https://e.lanbook.com/book/123610
(mata oopamenus: 13.01.2025). — PexxuMm qoctymna: Ajisi aBTOpU3. TTOJIH30BATEIICH.

3.T'0CT P 7.0.97-2016. Hanmonaneubeiii ctangapt Poccuiickont ®@eneparnumu.
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8. MaTtepuajibHO-TeXHUYECKOe 00ecnedeHue JUCHUITUHBI

OcBoeHME AHUCIUIUIMHBI MOPEANOJaraeT MCHOJIb30BAHUE AaKaJIeMUYECKUX
ayIUTOpUNA  JIJIE  TIPOBEIEHUs]  JICKIIMOHHBIX M TNPAKTUYECKUX  3aHSITHH,
COOTBETCTBYIOIINX JIEUCTBYIOIIUM CAaHUTAPHBIM U MPOTUBOIOXKAPHBIM TpaBUiiaM U
HOpMaM.

AyIuTOpHOE  OCHAIlleHHWe: JISKIIMOHHAsh  ayJuTopus, pabouee MecTo
npenojaBaresisi, OCHAIICHHOE KOMIIBIOTEpOM, paboune MecTa  CTY/ACHTOB,
KaHIIEJIPCKOE OCHAILIEHHE y4eOHOTo ImpolLecca.

JlekiIMOHHBIE ~ 3aHATHS:  MYJIbTUMEIWIIHAs  ay[IUTOpPUA:  KOMIBIOTEP
MyJIbTUMEIHA C MPUKIAJAHBIM MPOrPAMMHBIM OCHAIIEHUEM: IMPOEKTOP, KOJOHKH,
mporpamMma Jjisi IpOCMOTpa BUAeO (AIOB, TENEBU30p, MPE3CHTAIMH IO TeMaM
JUCIUTLITUHBI.

[IpakTHueckue 3aHsATHS: KOMIIBIOTEPHBIN KJ1acc, MPe3eHTAllMOHHAS] TEXHUKA.

[IpenonaBaHue AUCHMIUIMHBI MPEIyCMATPUBAET JOCTYN OOydYaroIIMXCSd K
AJIEKTPOHHO-OMOJMOTEYHBIM CHUCTeMaM (DJIEKTPOHHBIM OuOnuorekam) «JlaHby,
IPR SMART u K »2JeKTpoHHON HWH(OPMAIIMOHHO-00Pa30BaTEeIbHON cpelie
YHUBEPCUTETA.
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9. JIucT I0MOJTHEHUA ¥ U3MEHEeHU

n/n
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BHECEHHUs
H3MeHeHus /
JIOTIOJTHEHMSI

OcHoBanmne

Conep:xanue usMeHeHus /
JOIMOJTHEHUA

JIuna, moATBep:KIaIoIIue
H3MeHeHue / JOMoJTHEHne

3aBenyrommii
Kagenpoi
(®UO,
MOJNUCH)

dupexrop /
JeKaH
(®Hno,
MOJNUCH)




